Date: ____________________
Dear parent/guardian,

SD Associates is committed to maintaining a positive and safe learning environment for all and ensuring that any use of restraint or seclusion follows all of the requirements of the State Board Rule 4500.

This notice provides documentation of restraint/seclusion (circle or underline one) that was used on ___________________ (date), at __________________________________________________________________________ (time(s)). Notification must be provided within 24 hours of an incident.
Incident description(s):

(briefly include antecedent, behavior and consequence details using objective language)

Ex. While transitioning to math, student began to elope down the hall. Staff gave directions to “stop and come back” and the student began to aggress towards staff. Attempts to redirect the student were unsuccessful and the student was placed in a protective hold per the behavior support plan to protect their safety and the safety of others. Once release criteria were met, the student was released and successfully continued with previous activity.
Please reference your child’s Positive Behavioral Support Plan for specific details around interventions used. 

If you would like to discuss the debriefing session, and/or would like to participate in an alternative debriefing session, please contact (school contact) at (email address) and one will be arranged at your convenience. A meeting opportunity must be provided to you within 4 days of the incident.
Our goal is to provide a safe and caring environment for all students.  We are committed to working with you and your child to decrease the behavior that is requiring the use of such interventions.  

Please know that you have the right to file a complaint regarding the use of restraint or seclusion of your child at anytime in accordance to school district policy.  Complaints need to be in writing and should be directed to the school administrator.
If you are unable to submit a complaint in writing, the administrator will assign someone to complete the form for you based on your words.  In this case, you will receive a copy of the written complaint.
You will be given written findings of the investigation within 30 days of the receipt of the complaint.  If you believe that the complaint is unresolved, the complaint will be directed to the superintendent of your district of residence who will be guided by your district’s complaint process.

Respectfully,
SD Associates staff
____________________________________________________________________________________________________________________
SD Associates LLC







October, 2022

