
Thunderbird:	How	to	set	up	an	Sd	e-
mail	account	in	Thunderbird.	

This	step-by-step	
tutorial	will	show	you	
how	to	set	up	an	e-mail	

account	on	
Thunderbird.	



A;er	downloading	Thunderbird	from	
h>ps://www.mozilla.org/en-US/thunderbird/	open	the	app	and	select	
Tools	from	the	menu	at	the	top	of	the	screen.	Select	Account	SeBngs	

from	the	menu.		



In	the	window	that	opens	there	will	be	a	drop	down	menu	opDon	at	
the	bo>om	of	the	le;	side	column.	Select	“Add	Mail	Account”.		



Enter	your	e-mail	account	informaDon	and	click	ConDnue	when	
done.	The	window	will	expand.	Click	Done.		



SeBng	up	a	Signature:	
SD	e-mails	should	all	use	the	standard	signature	for	outgoing	mail.	Use	the	

below	format	and	confidenDality	noDce	for	your	signature.		



To	setup	a	signature	go		to	Account	SeBngs.	Select	the	account	
you	want	to	setup	a	signature	for.	And	enter	your	informaDon	
along	with	the	confidenDality	noDce	as	seen	on	the	previous	

page	into	the	Signature	text	box.	Click	OK	when	done.		



Junk	SeBngs:	
While	in	the	Account	SeBngs	window,	go	to	Junk	SeBngs	to	enable	

junk	filters	in	case	any	spam	makes	it	past	the	webhost.	Junk	messages	
should	be	set	to	go	to	the	Junk	folder	on	the	sdplus.org	account.	



Next,	go	to	Server	SeBngs	and	make	sure	that	deleted	messages	
are	moved	to	the	Trash	on	the	sdplus.org	account.	



Finally,	go	to	SynchronizaDon	and	Storage	and	set	your	account	to	
delete	messages	older	than	365	days.	Select	OK	when	finished.	

A;er	carefully	reading	through	this	tutorial	please	contact	IT	if	you	have	further	
quesDons.	Next	suggested	tutorial:	How	Do	I	Archive	My	Email?	


